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QUY TRINH TO CHU’C & QUAN LY SINH VIEN THUC TAP DOANH NGHIEP
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QUA TRINH SU’A BOI
Ngay thang Phién ban No6i dung Ngw¢&i bién soan
TU VIET TAT
st | T4t Gii nghia Stt | Tie viét tit Giai nghia
1 [ BCN Ban chu nhiém khoa 7 | BM B6 mén
2 | HD Hwéng dan 8 | TBM Truwéng bd mon
3 | SV Sinh vién 9 | BCN Ban chi nhiém khoa
4 |TT Thyec tap 10 | PCGD Phan céng giang day
5 | DN Doanh nghiép 11 | GVCN Giao vién chd nhiém
6 | GV Gido vién/Giang vién 12 | CVHT Cb van hoc tap

CAN CU’ XAY DUNG QUY TRINH

Quy trinh nay dwoc xay dwng dwa vao “Quy dinh vé quan ly sinh vién thuc tap, trai nghiém
ngoai trirong” clia Hiéu trwdng BDH Cong Nghiép Ha No6i ky ngay 28/11/2017.
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Quy trinh quan ly sinh vién thyc tap

V01

QUY TRINH TO CHU’C & QUAN LY SINH VIEN THWYC TAP DOANH NGHIEP

Quy dinh cong viéc va trach nhiém déi véi cac ca nhan/tap thé lién quan TT cta SV

Quy trinh dwoc té chirc thue hién theo tién d6 dao tao ndm hoc cla nha trudng.

Buwérc Céng viéc Trach nhigm| 1M1 91N | pia o AWIGhi cha
hoan thanh
- Théng béo, tdng hop nhu cdu DN .
N -3 thang
nhan SVTT
T o Pkhoa phu | e khi SV [KHTTDN.KD
- Phan cong BM hwéng dan theo trach G TT
céac 16p cb dinh
- Trién khai KHTTDN dén cac 16p e 1-2 thang
2 |SV théng qua sinh hoat I&p, cb van CVHT’ trwée khi SV |KH & bién ban
hoc tap toan khéa diTT
- P/cdng GVHD trién khai dén SV MAu 1
+ GVHD SV lam don (Mau 1) TBM 1 thang trwdc| | .«
3 . . |- Mé&u 2
+ TBM tdng hop danh sach SVTT GVHD khi SV di TT MU 3
(MAu 2&3)
Gio vu tong )
g Téng hop SV DK TT (Gém ¢ DN hop gvi | 3 tuan truwéc |- Mau 2
SV ty BK va phéan céng GVHD) P.khoa phu | khiSVdi TT |- M3u 3
trach
- Gwri danh sach SV cho TTHTDN dé&| P.khoa phu | 2 tudn trwéc |- Mau 2
[am HD, QD ctr SVAI TT trach khiSVdiTT |- MAu 3
Phd bién dén SV:
s DCCTHP VT 1 tuan trwdc |- Quyén bao cao TT
-HD SVIam baocao TT khi SV di TT |(theo m&u)
_HD SV k/sat (mAu 4, 5)
B40 c40 TT - ; -Badocao TT
- Bo céo i két thi .
7 , \ Khi két thuc - MAu 4 (DN),
- K/s&t DN va SV (GVHDSV) TT i
- MAu 5 (SV)
10 ngay sau |- Theo tiéu chi danh gia
8 |Panh gia SV va nhap diém GVHD khi két thuc |- Nhap diém sau khi
T SV hoan thanh k/sat
2 . 2iia 2 .z | BCN, Glvy, |2-3tudnsau
Tong hop két qua khao sat, cai tién ’ - C e
9 |BOCT va CTDT (theo nganh hoo) | BM: Py | Khi kétthe | THTTDN KD
trach nganh TT
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BIEU MAU AP DUNG VA QUY DINH LUU TRI?

TT Tén biéu mau Ma sé Thoi gian lwu Noi lwu
1 |Ké hoach TT KHTTDN.KD 1 nam P.Khoa phu trach
2 |Pon xin TT tai DN Mau1  |Denkhicoketl  oup
qua danh gia
. R R x . Giao vu va
3 |Danh sach SVTT (DN nha trwong LH) Mau 2 2 nam P.Khoa phy trach
. x . Giao vu va
4 |Danh sach SVTT (DN SV tw LH) Mau 3 2 nam P.Khoa phu trach
5 |Phiéu khao sat 1y y kién DN Mau 4 Online PH dién tor
6 |Phiéu khao sat SV Mau 5 Online DH dién tor
. MA&u bio cdo Theo quy dinh | GVHD lwu ban
7 |Quyén bao cao TT cta SV T clia nha cirng; TBM lwu
trvong ban mém
Téng hop két qua k/sét TT (trén co s& . Gido vu va
8 |mau 48&5) UL UVRINGND 2 M P.Khoa phu trach
Ghi chu:
1) Phan cong téng hop 4y thdng tin khdo sat (tir mau 4&5) trén hé théng dai hoc dién tor lam
co s& cai tién DCCT va CTDT theo c4c nganh. Cu thé nhw sau:
- Nganh CNKTD, DT (TS. Pham Van Hing)
- Nganh CNKT BK&TPH (TS. Bui Van Huy)
- Nganh CNKTN (ThS. Pham Thé Vi)
2) GV phu trach nganh béo céo téng hop két qua khao sat cho lanh dao khoa dé cé phuwong

an cai tién va phan cong lwu trir hd so lién quan.
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Quy trinh quan ly sinh vién thyc tap Vo1l

TIEU CHi PANH GIA TTTN BOI VO SINH VIEN

. | Piém
biem
STT Noi dung danh gia .. danh
toi da »
gia
1 | B6 cuc trinh bay néi dung béo céo TT 2
2 | Chat lwong bao cao ndi dung TT 5
3 | banh gia nhan xét cua DN noi sinh viéen TT 3
3.1 | Khéng dat yéu cau (DN cho diém dwai 5, theo thang diém 10) 1,0
3.2 | Binh thwérng (DN cho diém 5 dén dwéi 7, theo thang diém 10) 1,5
3.3 | Kha (DN cho diém tir 7 dén dwoi 8, theo thang diém 10) 2
3.4 | Tét (DN cho diém tir 8 dén duai 9, theo thang diém 10) 2,5
3.5 | Xuét sac (DN cho diém ti» 9 dén 10, theo thang diém 10) 3
Téng cong 10
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